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SECTION 1 – INSTRUCTIONS TO TENDERERS 
  
 1. General Instructions 
  
1.1 

In submitting a tender, the tenderer accepts in full and in its entirety, the content of this tender 
document, including subsequent Clarifications issued by the Non Governmental Organisation (NGO), 
whatever the economic operator’s own corresponding conditions may be, which through the submission 
of the tender is waived. Tenderers are expected to examine carefully and comply with all instructions, 
forms, contract provisions and specifications contained in this tender document. These Instructions to 
Tenderers complement the General Rules Governing Tenders for NGOs. 

No account can be taken of any reservation in the tender in respect of the procurement documents; 
any disagreement, contradiction, alteration or deviation shall lead to the tender offer not being 
considered any further.  
 
Prospective tenderers must submit their offer by depositing it in the tender box, located at 
Fondazzjoni ghall-Patrimonju Kulturali ta' l-Arcidiocesi ta' Malta, Archbishop’s Curia, St 
Calcedonius Square, Floriana FRN 1535 MALTA. Any references in the tender document or tender 
forms to uploading of tender documentation and forms is to be ignored. Tenderers must submit one 
original tender offer as well as a soft copy on a USB (soft copies of the tender offers submitted on 
CD are strictly not acceptable). Furthermore in the soft copy of the tender offer, Tenderers must 
submit the Bill of Quantities duly filled in, in excel format apart from a scanned copy of the filled 
in Bill of Quantities. It is important that the full tender bid package is provided in soft copy given 
that due to Covid 19 pandemic, utilisation of the soft copy will be highly required throughout the 
evaluation process. Tender reference number and tender title must be clearly indicated on the 
sealed bid. Prospective tenderers take full responsible to submit their offer by the set tender 
submission deadline.  
 
Note:  
Where in this tender document a standard is quoted, it is to be understood that the Contracting 
Authority will accept equivalent standards. However, it will be the responsibility of the respective 
bidders to prove that the standards they quoted are equivalent to the standards requested by the 
Contracting Authority. 
 
The Estimated Procurement Value for this Call for Tenders has been based on comprehensive research 
including appropriate financial analysis. In the context of this procurement, the Estimated Procurement 
Value, based on market research, is that of €13,550 excluding VAT. 
 
The purpose of this value shall be the guidance of prospective bidders when submitting their offer and 
is not to be considered as a binding capping price.  

 
Therefore, the published Estimated Procurement Value is not restrictive and final on the Contracting 
Authority. Economic Operators are free to submit financial offers above or below the Estimated 
Procurement Value. However, the Contracting Authority reserves the right to accept or reject Financial 
Offers exceeding the Estimated Procurement Value 
 
 

1.2 The subject of this tender is the supply, delivery and installation of custom-made apertures and 
furniture for the Pilgrim’s Lodge Museum, Mellieha. 

  
1.3 The place of acceptance of the supplies shall be The Pilgrim’s Lodge, Misrah il-Migja tal- Papa Gwanni 

Pawlu II (Sanctuary of Our Lady Square), Mellieha, the time-limits for the execution of the contract 
shall be 12 weeks from the commencement date, and the INCOTERM2020 applicable shall be Delivery 
Duty Paid (DDP). 

  
1.4 This is a global price contract. 
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1.5 This call for tenders is being issued under an open procedure. 
  
1.6 The beneficiary of this tender is Fondazzjoni ghall-Patrimonju Kulturali ta' l-Arcidjocesi ta' Malta. 

 
1.7 This tender is not a reserved contract. 

 
 

 2. Timetable 
  
2.  DATE TIME 

Clarification Meeting/Site Visit (Refer to Clause 6.1) N/A N/A 

Deadline for request for any additional information from the 
NGO 
 
 
Clarification requests should be addressed to: 
fond.pkam@gmail.com  
 
 
 

 
 

03/12/2021 
 

17:00 

Last date on which additional information can be issued by 
the NGO 10/12/2021 20:00 

Deadline for submission of tenders 
(unless otherwise modified in terms of Clause 10.1 of the  
General Rules Governing Tendering for NGOs) 

17/12/2021 09:30 

Tender Opening  
Due to the Covid-19 Pandemic tender opening session will take place 
on 20/12/2021 and general public will not be allowed to attend 
physically. Tenderers are to leave their email address when 
submitting the tender and a TEAMS invitation will be sent to the 
bidders to connect should they wish to witness the tender opening 
session. 

20/12/2021 10:30 

* All times Central European Time (CET) / Central European Summer Time (CEST) as applicable 
 
 

  
 3. Lots 
  
3.1 This tender is not divided into lots, and tenders must be for the whole of quantities indicated. Tenders 

will not be accepted for incomplete quantities. 
  
 4. Variant Solutions 
  
4.1 Variant solutions are not permissible. 
  
 5. Financing 

 
5.1 The project is co-financed by the European Union, in accordance with the rules of Operational 

Programme I – European Structural and Investment Funds 2014-2020 programme. 
 

5.2    The Contracting Authority of this tender is Fondazzjoni ghall-Patrimonju Kulturali ta' l-Arcidiocesi 
ta' Malta. 
 
 

  
 6. Clarification Meeting/Site Visit 
  
6.1 No clarification meeting/site visit is planned. 
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 7. Selection and Award Requirements 
  
 In order to be considered eligible for the award of the contract, economic operators  must provide 

evidence that they meet or exceed certain minimum criteria described hereunder. 
  
 Economic Operators are to complete the necessary documents as follows:  (Note2) 

 
  
 (i) 

 
No Bid Bond is required.(Note 1) 

 
 (ii) 

 
Declare agreement, conformity and compliance with the General Rules Governing Tenders for 
NGOs. (Note 2A) 

 
 (iii) Declare agreement, conformity and compliance with the provisions of the Statement on 

Conditions of Employment by submitting a declaration to this effect. (Note 2A) 
 
 

 (iv) 
 

Power of Attorney (if applicable) (Note 2A) 

 
 (v) 

 
Submission of the declaration form that stipulates that following signature of contract, the 
successful bidder, will provide evidence in respect of the requirements stipulated regarding 
Energy Efficiency through the Energy Efficiency Form (if applicable) (Note 2) - Not applicable for 
this tender. (Note 2A) 
 

 (vi) Information re Joint Venture/Consortium (Note 2A) 
 

   

 (B) Exclusion (including Blacklisting) and Selection Criteria – information to be submitted through the 
completion of the following declaration forms:  

   
 (i) Declaration concerning exclusion grounds (Note 2A) 
 (ii) Declaration concerning Selection Criteria (Note 2A) 
  

 
(C) Technical Specifications 

  
 (i) 

 
Tenderer’s Technical Offer in response to specifications in line with the template provided. 

(Note 3) 

 (ii)  Technical Questionnaire in response to the specifications in line with the template 
provided. (Note 3) 

 (ii) Literature as per Form marked ‘Literature List’ to be submitted with the Technical offer at 
tendering stage. No changes to the information provided in the Literature submitted will be 
allowed. Literature submitted shall be rectifiable only in respect of any missing documents. 

(Note 2B) 
 

 (iii) Tenderers are requested to supply samples at submission stage as per form marked ‘Sample 
List’. (Note 2B) 

  
  

(D) Financial Offer 
 

  
 (i) 

 
 
 

The Tender Form and Tenderer’s Declaration are to completed and submitted with the offer; 
(Note 3) 

 (ii) A financial offer is to be submitted by filling in Financial Plan, and is to be calculated on the 
basis of Delivered Duty Paid (DDP)2020 (Grand Total) for the supplies tendered. (Note 3) 
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 Notes to Clause 7: 

 

1. Tenderers will be requested to clarify/rectify, within five (5) working days from notification, the 
tender guarantee only in the following four circumstances: incorrect validity date, and/or incorrect 
value, and/or incorrect addressee and incorrect name of the bidder. Rectification in respect of the 
Tender Guarantee (Bid Bond) is free of charge. 
 
2. A) Tenderers will be requested to either clarify/rectify any incorrect and/or incomplete 
documentation, and/or submit any missing documents within five (5) working days from notification.  
B) Tenderers will be requested to rectify/submit only missing documents / samples within five (5) 
working days from notification. No changes to the information provided in the Literature submitted 
will be allowed and no changes will be allowed on submitted samples. Samples / Literature submitted 
shall be rectifiable only in respect of any missing information. All Rectifications are free of charge. 
 
3. No rectification shall be allowed. Only clarifications on the submitted information may be 
requested. 

  
 8. Tender Guarantee (Bid bond) 

 
8.1 No tender guarantee (bid bond) is required. 

 
 
 9. Criteria for Award 
  
9.1 The sole award criterion will be the price. The contract will be awarded to the tenderer submitting 

the cheapest priced offer satisfying the administrative and technical criteria. 
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SECTION 2 – EXTRACTS FROM THE PUBLIC PROCUREMENT REGULATIONS 

 
Part X of the Public Procurement Regulations 
 
270. Any tenderer or candidate concerned, or any person, having or having had an interest or 
who has been harmed or risks being harmed by an alleged infringement or by any decision taken 
including a proposed award in obtaining a contract, a rejection of a tender or a cancellation of 
a call for tender after the lapse of the publication period, may file an appeal by means of an 
objection before the Review Board, which shall contain in a very clear manner the reasons for 
their complaints. 
 
271. The objection shall be filed within ten calendar days following the date on which the NGO 
has by fax or other electronic means sent its proposed award decision or the rejection of a 
tender or the cancellation of the call for tenders after the lapse of the publication period. 
 
272. The communication to each tenderer or candidate concerned of the proposed award or of 
the cancellation of the call for tenders shall be accompanied by a summary of the relevant 
reasons relating to the rejection of the tender as set out in regulation 242 or the reasons why 
the call for tenders is being cancelled after the lapse of the publication period, and by a precise 
statement of the exact standstill period. 
 
273. The objection shall only be valid if accompanied by a deposit equivalent to 0.50 per cent 
of the estimated value set by the NGO of the whole tender or if the tender is divided into lots 
according to the estimated value of the tender set by the NGO for each lot submitted by the 
tenderer, provided that in no case shall the deposit be less than four hundred euro (€400) or 
more than fifty thousand euro (€50,000) which may be refunded as the Public Contracts Review 
Board may decide in its decision. 
 
274. The Secretary of the Review Board shall immediately notify the Director and/or the NGO 
as the case maybe that an objection had been filed with his authority thereby immediately 
suspending the award procedure. 
 
275. The NGO involved, as the case may be, shall be precluded from concluding the contract 
during the period of ten calendar days allowed for the submission of appeals. The award process 
shall be completely suspended if an appeal is eventually submitted. 
 
276. The procedure to be followed in submitting and determining appeals as well as the 
conditions under which such appeals may be filed shall be the following: 
 

(a) any decision by the General Contracts Committee or the Special Contracts Committee or 
by the NGO shall be made public by affixing it to the notice-board of the same NGO as 
the case may be or by uploading it on Government’s e-procurement platform prior to the 
award of the contract if the call for tenders is administered by the NGO; 

(b) the appeal of the complainant shall also be affixed to the notice-board of the Review 
Board and shall be communicated by fax or by other electronic means to all participating 
tenderers; 
 

(c) the NGO and any interested party may, within ten calendar days from the day on which 
the appeal is affixed to the notice-board of the NGO  and uploaded if/where applicable 
on the Government’s e-procurement platform, file a written reply to the appeal. These 
replies shall also be affixed to the notice-board of the Review Board and where applicable 
it shall also be uploaded on the Government’s e-procurement platform; 
 

(d) within three working days of the publication of the replies, the Secretary of the Review 
Board shall prepare a report (the Analysis Report) analysing the appeal and any reply to 
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it. This report shall be circulated to the persons who file an appeal and to all parties who 
submitted a reply to the appeal; 

 
(e) after the preparatory process is duly completed, the Director or the Head of the NGO 

shall forward to the Chairman of the Review Board all documentation pertaining to the 
call for tenders in question including files, tenders submitted, copies of deposit receipts 
and any motivated letter; 

 
(f) The secretary of the board shall inform all the participants of the call for tenders, the 

NGO of the date or dates as the case maybe when the appeal will be heard; 
 
(g) When the oral hearing is concluded, the Public Contracts Review Board, if it does not deliver 
the decision on the same day, shall reserve decision for the earliest possible date to be fixed 
for the purpose, but not later than six weeks from the day of the oral hearing: 
Provided that for serious and justified reasons expressed in writing by means of an order notified 
to all the parties, the Public Contracts Review board may postpone the judgment for a later 
period. 
 
(h) The secretary of the board shall keep a record of the grounds of each adjournment and of 
everything done in each sitting; 
 
(i) After evaluating all the evidence and after considering all submissions put forward by the 
parties, the Review Board shall decide whether to accede or reject the appeal. 
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SECTION 3 – SPECIAL CONDITIONS 
 
 These conditions amplify and supplement, if necessary, the General Conditions governing 

the contract. Unless the Special Conditions provide otherwise, those General Conditions 
remain fully applicable. The numbering of the Articles of the Special Conditions is not 
consecutive but follows the numbering of the Articles of the General Conditions. Other 
Special Conditions should be indicated afterwards. 

  
For the purposes of contracts issued by NGOs, the term ‘approval from the Central 
Government Authority’ shall be substituted by the term ‘approval by the Head responsible 
for that NGO’; Furthermore, any references to the Contracting Authority throughout the 
General Conditions shall be deemed to be referring to the NGO responsible for that 
procurement. 
 

 Article 2: Law Applicable 
  
2.1 The laws of Malta shall apply in all matters not covered by the provisions of the contract. 
  
2.2 The language used shall be English. 
  
 Article 3: Order of Precedence of Contract Documents 
  
3.1 The contract is made up of the following documents, in order of precedence: 

(a) the Contract; 
 (b) the Special Conditions; 
 (c) the General Conditions; 
 (d) the Contracting Authority’s technical specifications and design documentation; 
(e) the Contractor’s technical offer, and the design documentation (drawings); 
 (f) the financial bid form (after arithmetical corrections)/breakdown; 
 (g) the tender declarations in the Tender Response Format; 
 (h) any other documents forming part of the contract. 

 
Addenda have the order of precedence of the document they are modifying. 

  
 Article 4: Communications 
  
4.1 Further to what is stated in the General Conditions, any communication should be made on:  

 
Fondazzjoni ghall-Patrimonju Kulturali ta' l-Arcidiocesi ta' Malta 
The Archbishop's Curia, Saint Calcedonious Square, Floriana 
FRN 1535 
Tel: 2590 6400 
Email Address: fond.pkam@gmail.com 
 
Communications between the Contracting Authority and/or the Supervisor on one hand, 
and the Contractor on the other, shall be exclusively in writing and in the English language. 
Specific and standard procedures of communication (templates of request for information, 
contract submittal, site instructions, time of communication and for replies, frequency of 
meetings) shall be agreed among the Contracting Authority and the winning bidder within 
fifteen (15) days from the Commencement Date of the Contract, unless otherwise specified 
in these Special Conditions and in Section 4 – Technical Specifications. 

  
 Article 7: Supply of Documents 
  
7.4 User manuals, including drawings, of the items supplied must be provided to the Contracting 
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Authority. These are required in PDF / standard drawing formats (as applicable) and Printed 
Document format (PDF). The language of the documentation must be in English. 
 
Any documents presented by the Contractor are to be submitted for approval to the 
Contracting Authority and the Supervisor During a priori. The contractor will allow 14 
calendar days for such confirmation. If the confirmation is in the negative, the Contractor 
will have 7 days to rectify the documents. 

  
 Article 8: Assistance with Local Regulations 
  
8.3 The contractor is responsible for complying with local regulations at his expense to ensure the 

project is compliant with all the relevant local regulations. 
  
 Article 9: The Contractor’s Obligations 
  
9.1  Contractors may be required to suspend all or part of the works being carried out in order not 

to disturb any official function or activity held as indicated by the Contracting Authority. The 
contractor will be notified of such suspension of works at least 48 hours in advance and will 
not be eligible for compensation, apart from an extension of time. 

  
 Article 10: Origin 
  
10.1 As per General Conditions 
  
 Article 11: Performance Guarantee 
  
11.1 The Contractor shall, within 15 calendar days of receipt of the contract, sign and date the 

contract and return it together with a copy of the Performance Guarantee to the Contracting 
Authority. 
The amount of the guarantee shall be 4% where the amount of the total contract value is 
between €10,000 and €500,000 exclusive of VAT. 

  
11.3 The performance guarantee shall be in the format given in Section 5 and shall be provided in 

the form of a bank guarantee. It shall be issued by a bank in accordance with the eligibility 
criteria applicable for the award of the contract. It is to be noted that the Contracting 
Authority will not affect any payment to the Contractor until the performance guarantee has 
been submitted. 

  
 Article 12: Insurance 
  
12.1 Without prejudice to Article 12 of the General Conditions, the contractor is required to 

provide proof that it holds a valid insurance policy in force with a reputable insurer, which 
covers: 
 

a. The items being delivered and installed up to the point when they are handed over 
and certified as accepted by the Contracting Authority (including whilst the items 
are held in storage, being transported, installed, commissioned and certified); 
 

b. Third Party Liability cover for a minimum of €1,000,000; covering accidental bodily 
injury and/or property damage. 

 
Both policies are to include the Fondazzjoni ghall-Patrimonju Kulturali ta' l-Arcidiocesi ta' 
Malta as joint insured under the policies. Both policies are to include the Cross Liability clause. 

  
 Article 13: Performance Programme (Timetable) 
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13.1 
 
 

The Contractor shall submit a programme of works for the approval of the Project Manager. 
This should take into account the duration of the contract, which is 12 weeks from the 
commencement date. 
 

13.2 The timetable must include the order, supply, delivery, and installation of the required items 
within this tender. 

  
 Article 14: Contractor’s Drawings/Diagrams 
  
14.1 Any documents and drawings presented by the Contractor are to be submitted for approval 

to the Contracting Authority and the Supervisor During a priori. The contractor will allow 14 
calendar days for such confirmation. If the confirmation is in the negative, the Contractor 
will have 7 days to rectify the drawings. 
 
All formally issued drawings will be supplied in standard drawing formats. Sketches, design 
development drawings, calculations and any other associated documentation will also be 
supplied in PDF or standard drawing formats as applicable.  

  
 Article 15: Tender Prices 
  
15.1 The contractor will ascertain that all the respective prices include double handling. 

The Contractor shall be deemed to have taken into account in its tender price all works, fees 
and costs that are necessary to complete the project and to fully hand over in operational 
condition. 

  
 Article 16: Tax and Customs Arrangements 
  
16.3 Prices provided should be inclusive of duties and taxes but exclusive of VAT.  
  
 Article 17: Patents and Licences 
  
17.1 Not applicable. 
  
 Article 18: Commencement Order 
  
18.1 The Commencement Date for this contract shall be 1 week from the date of the order to 

commence with this assignment. The performance of the contract is to commence on order 
to start works. The order to start works will not be issued later than two (2) months from the 
last date of signature shown on contract. 
 
Commencement will be not be allowed unless the Contractor has furnished the Contracting 
Authority with a certified true copy of the Insurance Policy and the Performance Guarantee.  

  
 Article 19: Period of Execution of Tasks 
  
19.1 The period of performance of this contract is 12 weeks from the Commencement indicated in 

the Order to Start Works. 
  
 Article 22: Modification to the Contract 
  
22.1 Subject to the provisions of the Public Procurement Regulations, the Contracting Authority 

reserves the right to vary the quantities specified by a maximum of 15% of the contract value 
which would have become necessary for the purpose of achieving the scope of the contract.  
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22.11 The provisions provided for in Article 22.11 of the General Conditions shall not be applicable 

to this contract. 
  
22.12 The provisions provided for in Article 22.12 of the General Conditions shall not be applicable 

to this contract. 
 

22.13 
 

The bidder cannot change the brand of the material that he has proposed during the 
implementation of the contract without written authorization of the Supervisor.  

  
Article 25: Inspection and Testing 

  
25.2 The goods will be delivered to the Marian Sanctuary Museum, Mellieha and will be inspected 

upon delivery and tested upon installation. 
  
 Article 26: Methods of Payment  
  
26.1 
 
 
 

Payments will be made in Euro. 
 
Request for payments shall be authorised by the Contracting Authority, and paid by the 
Treasury Department. 

26.3 As per General Conditions 
  
26.5 Payment schedule 

   
Payment 1 Upon confirmation of 

drawings by the Project 
Supervisor appointed by the 
Contracting Authority.  

20% of the Contract Value 

Payment 2 After delivery of the 
furniture at the indicated 
address. 

40% of Contract Value 

Final payment After the installation of the 
furniture at the indicated 
address, following 
certification by the Project 
Supervisor appointed by the 
Contracting Authority 

40% of Contract Value 

 

  
 Article 28: Delayed Payments 
  
28.1 The Contracting Authority shall pay the contractor sums due within 60 days of the date on 

which an admissible payment is registered, in accordance with Article 26 of these Special 
Conditions. This period shall begin to run from the approval of these documents by the 
competent department referred to in Article 26.1 of these Special Conditions. These 
documents shall be approved either expressly or tacitly, in the absence of any written reaction 
in the 30 days following their receipt accompanied by the requisite documents. 

  
28.2 Once the deadline laid down in Article 28.1 has expired, the Contractor may, within two (2) 

months of late payment, claim late-payment interest:  
a) meaning simple interest for late payment at a rate which is equal to the sum of the 

reference rate and at least eight percent (8%);  
b) on the first day of the month in which the deadline expired.  
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The late-payment interest shall apply to the time which elapses between the date of the 
payment deadline (exclusive) and the date on which the Contracting Authority's account is 
debited (inclusive). 

  
 Article 29: Delivery 
  
29.1 Further to the provisions of the General Conditions, the Contractor shall bear all risks relating 

to the supplies until the installation of the requested items at the destination. The supplies 
shall be packaged so as to prevent their damage or deterioration in transit to their destination. 

  
29.3 Any packaging shall remain the property of the Contractor subject to respect for the 

environment.  
  
 Article 32: Warranty 
  
32.1 The warranty shall remain valid for 2 years after the certification of installation is provided.  
  
 Article 35: Breach of Contract 
  
35.3 Without prejudice to the Government’s right to dissolve ‘ipso jure’ the contract in the case of 

infringement of any condition thereunder and apart from the deduction established for delay 
in delivery, any such infringement shall render the contractor, in each case, liable to a 
deduction by way of damages of 5 per cent of the value of the contract, unless the Government 
elects, with regard to each particular infringement, but not necessarily with regard to all 
infringements, to claim actual damages incurred. 

  
 Article 41: Dispute Settlement by Litigation 
  
 As per General Conditions 
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SECTION 4 –SPECIFICATIONS/TERMS OF REFERENCE (Note 3) 

These specifications are to be read together with the drawings provided. 

4.1 Location  
  
4.1.1 The place of acceptance of the supplies shall be The Pilgrim’s Lodge, Misrah il-Migja tal- Papa 

Gwanni Pawlu II (Sanctuary of Our Lady Square), Mellieha.  
 
Kindly refer to page 1 of the drawings document to view the proposed location of the furniture 
to be supplied. 
 
 

4.1.2 The contractor needs to ensure that the required items together with their packaging can fit 
through the doorways of the above specified location. The maximum measurement of the width 
of the doors is estimated at 111 centimetres. The door with the maximum height measures 221 
centimetres. Not all doors have the same height.  
 
Bidders should note that there is also a dis-level of a maximum of 5 cm between the outdoor and 
the indoor spaces. 

  

4.2 Apertures and furniture to be supplied and related quantities 
 
 Fondazzjoni ghall-Patrimonju Kulturali ta' l-Arcidiocesi ta' Malta is seeking the supply and 

installation of the following items that will be set up in The Pilgrim’s Lodge, Misrah il-Migja tal- 
Papa Gwanni Pawlu II, Mellieha. 
 
The below specifications must be read in conjunction with the drawings provided, which should 
be considered as part of this tender document.  

 
 

Item 
No. 

Description of item required Quantity 

1 

Wooden Platform: 
 
Sub-structure made from 50mm thick white deal as purlins in box frame and having 
plastic sliders underneath with two layers of 18mm thick marine plywood with the 
two layers placed perpendicular to each other and fixed over the sub-structure 
having a bull-nose edge.  The visible edge of the platform should be made with 3 
layers of Marine plywood curved to required shape. Surface finish of top layer of 
marine plywood should be sanded and painted with 2 coats of undercoat and 2 
coats of finish with RAL colour specified by architect-in-charge. 

1 

2 

Wooden bench: 
 
Bench measuring 800mm length x 450mm depth x 450mm height as per drawings 
attached.  Made from Iroko Wood and finished with clear varnish and not stained.  
Bench is to have non-slip furniture floor protectors. 

1 

3 
Wall cabinet: 
 

1 
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Cabinet to be inserted into the alcove measuring 710mm wide x 453mm deep x 
1872mm height.  The cabinet should be divided into 6 levels, having two drawers 
at the bottom and overlying 4 shelves. Cabinet should be made with MDF with 
melamine finish TYPE 01.  The shelves are to be closed with a 6mm clear 
tempered laminated glass with stainless steel hinges to the side and lock. The 
cabinet should have 4 No x Heavy Duty Metal frame swivel wheel at the bottom to 
be easily movable on 4 No. Heavy Duty Metal frame swivel nylon wheels.  It should 
also have a 100mm casing (Frame) around the jamb and lintel fixed to the unit to 
cover the gap between the unit and the wall. Cabinet is to e anchored to the wall 
whilst all ironmongery to be in stainless steel brushed finish. High density Led strip 
light 3500 Kelvin with diffuser on each side and on top as per drawing. 

4 

Corner Unit and Reception Desk: 
 
Unit Measuring 1251mm deep x 933mm wide x 2110mm height and includes a 
reception desk measuring 1526mm length x 630mm deep x 825mm height.  All 
material should be in MDF of different thickness as shown in the drawing attached 
but should have a melamine finish TYPE 01.  Where shown on drawings the door 
opening of the storage cabinets should be in 6mm thick Perspex - TYPE 02 material 
connected with stainless steel overlay type glass hinge to wooden sides with 
overlay glass hinge for 6mm-12mm glass and with security locks and perforated as 
per drawings. The reception desk should have a wooden stud underneath to tie 
both sides of the desk together.  Furthermore, the main elevation of the desk 
should have a recess at the bottom of 72 cm height.  On the main elevation there 
should be a sign with Letters cut into the MDF with laser; enclosure with light 
aluminium composite material and having stainless steel finish. Exact Design of 
sign is to be given at a later stage. Unit should have plastic sliders at the bottom 
to protect the flooring.  Cabinet is to be anchored to the wall whilst all 
ironmongery to be in stainless steel brushed finish. ELV and LV cables are to be 
passed through the furniture to supply the desk utilities 

1 

5 

Aperture to alcove for services - Room 7: 
 
Supply and fix small louvered window to cover M&E's boxes with shelf at the 
bottom measuring approximately 0.72m wide x 1.49m height. Made from Red-Deal 
Wood and finished with clear varnish and not stained. Bottom part of opening 
should be plain. Aperture should have security lock and stainless-steel hinges. 

1 

6 

Hatch for M&E's Bathroom in Room 7: 
 
Supply and fix small hatch to cover M&E's box measuring approximately 0.46m 
wide x 0.59m height. Aperture should have security lock and stainless-steel slam 
door spring catch to hold bottom part of hatch in frame. The wood should be 
marine and left without paint in order to fix tiles to the 20mm marine plywood 
surface. 

1 

7 

Hatch for M&E'S access in Room 4 and Room 5: 
 
Supply and fix small hatch to cover M&E's boxes measuring approximately 0.255m 
wide x 0.46m height. Made from Red-Deal Wood and finished with clear varnish 
and not stained. Hatch should have security lock on one side and stainless-steel 
sliding type pins to the opposite side to hold this side to the box frame.   

2 

8 

Aperture to alcove for services - Room 1: 
 
Supply and fix Red-Deal Door to alcove (Door 2) opening to cover M&E's and to 
have a shelf at the bottom.  Door opening should measure approximately 0.80m 
wide x 1.84m height. Made from Red-Deal Wood and finished with clear varnish 
and not stained. Bottom part of opening should be plain. Aperture should have 

1 



Version 1.2 NGO procurement document 

security lock and stainless-steel hinges.  Supply and fix 18mm thick marine 
plywood Door (Door 1), with 50mm x 50mm box-frame behind door to stiffen/rigid 
opening against deformation and warping.  The wood should be marine and left 
without paint in order to fix Wedi-boards on top. 

 

  
  

4.3 Items technical specifications 
 
These Specifications are a direct guideline for the contractor to follow and this will ensure that the final 
product will be as designed. 
 
The items identified above must meet the following general specifications1: 
 

4.3.1 – Wooden platform 
  
a. The wooden platform is to have a sub-structure made from 50mm thick white deal as purlins 

formed in a number of box frame. 
 

b. Plastic sliders is to be made underneath at regular intervals in order to protect the marble finish. 
 

c. Two layers of 18mm thick marine plywood are to be placed on the sub-structure with the two 
layers placed perpendicular to each other and fixed over the sub-structure. 
 

d. Platform is to have a bull-nose edge. 
 

e. The visible edge of the platform should be made with 3 layers of Marine plywood curved to 
required shape. 
 

f. Surface finish of top layer of marine plywood should be sanded and painted with 2 coats of 
undercoat and 2 coats of finish with RAL colour specified by architect-in-charge. 

  

4.3.2 – Wooden bench 
  
a. Bench is to measure 800mm length x 450mm depth x 450mm height as per the drawings provided. 

 
b. U-Shaped Bench to be made from Iroko Wood and finished with clear varnish and not stained.  

 
c. Connection of Horizontal top bench to the two vertical sides of bench should be Multiple-tab-

and-slot joint as per drawing. 
 

d. Bench is to have a transverse wood connecting the horizontal element with the two vertical 
elements for further stiffing/rigidity of the structure. 
 

e. Bench is to have non-slip furniture floor protectors. 
 

4.3.3 – Wall cabinet 
  
a. Cabinet to be inserted into the alcove measuring 710mm wide x 453mm deep x 1872mm height. 
  
b. The cabinet should be divided into 6 levels, having two drawers at the bottom and overlying 4 

shelves. 
 

c. Cabinet should be made with 18mm MDF with melamine finish TYPE 01 and a back panel from 
4mm MDF with melamine finish TYPE 01. 

 
1 A 5% tolerance in all measurements will be accepted, unless otherwise specifically stated 
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d. Cabinet is to have sub-structure at the back of the back panel to stiffen and strengthen the 

cabinet. 
 

e. The shelves are to be closed with a 6mm clear tempered laminated glass with three stainless 
steel hinges to the side. 
 

f. The tampered laminated glass should have a security lock. 
 

g. The two underlying drawers should have a security lock. 
 

h. The two underlying drawers should have a stainless-steel bridge handles. 
 

i. The cabinet should have 4 No x Heavy Duty Metal frame swivel wheel at the bottom to be 
easily movable on 4 No. Heavy Duty Metal frame swivel nylon wheels.  
 

j. Cabinet should also have a 100mm casing (Frame) around the jamb and lintel fixed to the unit 
to cover the gap between the unit and the wall. 
 

k. Cabinet is to be anchored to the wall. 
 

l. All ironmongery to be in stainless steel brushed finish.  
 

m. High density Led strip light 3500 Kelvin with diffuser should be included in the cabinet on each 
side and on top as per drawing. Only the shelf area is to have LED strip 

  

4.3.4 – Corner unit and Reception desk 
  
a. Unit Measuring 1251mm deep x 933mm wide x 2110mm height and includes a reception desk 

measuring 1526mm length x 630mm deep x 825mm height. 
  
b. All material should be in MDF of different thickness as shown in the drawing attached but should 

have a melamine finish TYPE 01. 
 

c. Where shown on drawings the door opening of the storage cabinets should be in 6mm thick 
Perspex - TYPE 02 material. 
 

d. The 6mm thick Perspex - TYPE 02 material should be perforated as per design as shown on 
drawings. 
 

e. The door opening of the storage cabinets should be connected with the cabinet with stainless 
steel overlay type glass hinge to wooden sides with overlay glass hinge for 6mm-12mm glass and 
with security locks and perforated as per drawings. 
 

f. The reception desk should be made from 38mm thick MDF TYPE 01 as horizontal top layer and 
two layers of 18mm thick MDF TYPE 01 as vertical elements. 
 

g. The reception desk should have a 38mm thick MDF TYPE 01 transverse wood to connect the 
vertical element to the two horizontal elements of the sides of the reception desk. 
 

h. The elevation of the desk should have a recess at the bottom of 72mm height. 
 

i. On the main elevation of the reception desk, there should be a sign with Letters cut into the 
MDF with laser enclosure with light aluminium composite material and having stainless steel 
finish. Exact Design of sign is to be given at a later stage after award of tender. 
 

j. Unit and reception desk to have plastic sliders at the bottom to protect the flooring. 
 

k. Cabinet is to be anchored to the wall. 
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l. All ironmongery to be in stainless steel brushed finish. 
 

m. ELV and LV cables are to be passed through the furniture to supply the desk utilities. 

4.3.5 – Aperture to alcove for services – Room 7 
  
a. Supply and fix small louvered window to cover M&E's boxes with shelf at the bottom measuring 

approximately 0.72m wide x 1.49m height.  
 

b. Aperture is to be from Red-Deal Wood and finished with clear varnish and not stained.  
 

c. Shelf is to be from 18mm marine plywood and is to be painted white colour.  
 

d. Shelf is to be movable and therefore should be resting on stainless steel brackets. 
 

e. Aperture should have security lock and three stainless-steel hinges on the sides.  
  

4.3.6 – Hatch for M&E's Bathroom in Room 7 
  
a. Supply and fix small hatch to cover M&E's box measuring approximately 0.46m wide x 0.59m 

height. 
 

b. This consists of two elements 1) the movable hatch and 2) a box frame to be fixed to the existing 
wooden structure. 
 

c. Hatch to be made from 18mm marine plywood and left without paint in order to fix tiles to the 
18mm marine plywood surface. 
 

d. Aperture should have security lock on top and stainless-steel slam door spring catch to hold 
bottom part of hatch in frame. 
 

e. The hatch should have a structure behind and another box-frame to be fixed to the existing 
surrounding wooden structure. 
 

f. Top part of structure behind movable hatch should be made curved for the hatch to be moved 
easily, as shown on drawing. 

  

4.3.7 –Hatch for M&E'S access in Room 4 and Room 5 
  
a. Supply and fix small hatch to cover M&E's box/alcove measuring approximately 0.255m wide x 

0.46m height. 
 

b. This consists of two elements 1) the movable hatch and 2) a box frame to be fixed to the existing 
stone opening/alcove. 
 

c. The movable hatch to be made from 18mm Red-Deal Wood surrounded by a frame. 
 

d. Made from Red-Deal Wood and finished with clear varnish and not stained. 
 

e. Hatch should have security lock on one side and two stainless steel sliding type pins to the 
opposite side to hold this side to the box frame. 

  

4.3.8 – Aperture to alcove for services – Room 1  
  
a. This item consists of two apertures: Door 01 and Door 02. 

 
b. Door 01: An openable access door, fixed to the existing wooden structure and where wedi-board 

is to be fixed to (not part of this tender) in order to continue the display are of the museum. 
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c. Door 01: To be made from 18mm thick marine plywood Door, with 50mm x 50mm box-frame 

behind door to stiffen/rigid opening against deformation and warping. 
 

d. Door 01: The wood should be marine and left without paint in order to fix Wedi-boards on top. 
 

e. Door 01: Aperture should have two security locks on one side and three stainless steel hinges on 
the other side as per drawing. 
 

f. Door 02: Supply and fix Red-Deal Door to alcove (Door 2) opening to cover M&E's and to have a 
shelf at the bottom. 
 

g. Door 02: Door opening should measure approximately 0.80m wide x 1.84m height. 
 

h. Door 02: Wood should be finished with clear varnish and not stained. 
 

i. Door 02: Aperture should have security lock and three stainless steel hinges as per drawing. 
  
  

4.4 – Showcase typology list 
  
 Below one finds expected finish material referred to in this tender. Materials should 

be similar to these photos. The contractor is bound to provide three (3) samples of 
different intensity/texture/colour for Type 01 material and Type 02 material named 
in the tender from which is to be chosen. 
 

 
 
Photo 01 - Melamine finish TYPE 01 
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Photo 02 - Melamine finish TYPE 01 

 
 
Photo 03 - Perspex - TYPE 02 – Perforation should be as per design 

  

 

4.5 Green public procurement 
  

4.5.1 – Wood and wood-based materials  
  
a. All wood and wood-based materials shall come from legally sourced timber. 

 
b. Verification to be provided by the contractor:  
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Certificates of chain of custody for the wood certified as FSC, PEFC or any other equivalent 
means of proof, will be accepted as proof of compliance. The legal origin of wood can also be 
demonstrated with a tracing system being in place. These voluntary systems may be 3rd party 
certified, often as part of ISO 9000 and/or ISO 14 000 or EMAS management system. If wood 
stems from a country that has signed a Voluntary Partnership Agreement (VPA) with the EU, the 
FLEGT licence may serve as proof of legality. For the non-certified wood bidders shall indicate 
the types (species), quantities and origins of the wood used in production, together with a 
declaration of their legality. As such the wood shall be able to be traced throughout the whole 
production chain from the forest to the product. In specific cases, where the evidence provided 
is not considered sufficient to prove compliance with the requested technical specifications, 
contracting authorities may ask suppliers for further clarifications of proof. 

  

4.5.2 – Plastic parts 
  
a. All plastic parts ≥ 50g shall be marked for recycling according to ISO 114 69 or equivalent and 

must not contain additions of other materials that may hinder their recycling. 
 

b. Verification to be provided by the contractor:  
 
Bidders must provide a description of the plastic materials that are present and the quantities 
used, the way in which they are labelled and how they are attached to one another or to other 
materials. Products carrying a type I ecolabel fulfilling the selected criteria will be deemed to 
comply. 

  

4.5.3 – Surface coating of wood, plastic and/or metal parts 
 
The products used for surface coating shall: 
  
a. Not contain hazardous substances that are classified according to Directive 1999/45/EC as 

carcinogenic (R40, R45, R49), harmful to the reproductive system (R60, R61, R62, R63), 
mutagenic (R46, R68), toxic (R23, R24, R25, R26, R27, R28, R51), allergenic when inhaled (R42) 
or harmful to the environment (R50, R50/53, R51/53, R52, R52/53, R53). cause heritable genetic 
damage (R46), danger of serious damage to health by prolonged exposure (R48), possible risks 
of irreversible effects (R68).  
 

b. Not contain more than 5% by weight of volatile organic compounds (VOCs). 
 

c. For phtalates: no use is allowed of phtalates that at the time of application fulfill the 
classification criteria of any of the following risk phrases (or combinations thereof): 
 

  R60, R61, R62, in accordance with Directive 67/548/EEC and its amendments 
  Not contain aziridine 
  Not contain Chromium (VI) compounds 
 
d. 

 
Verification to be provided by the contractor:  
 
Contractor must present a list with all surface treatment substances used for each material 
present in the furniture and their Security Data Sheet or equivalent documentation 
demonstrating compliance with the above criteria. Furniture carrying a type I ecolabel will be 
deemed to comply. 

  

4.5.4 – Adhesives and glues 
  
a. The VOC content of adhesives used in the assembly of furniture shall not exceed 10% by weight.  

 
b. Verification to be provided by the contractor:  
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Bidders must present a list with all adhesives used in the assembly of furniture and their Security 
Data Sheet or equivalent documentation where the amount of VOCs is displayed demonstrating 
compliance with the above criteria. Furniture carrying a type I ecolabel fulfilling will be deemed 
to comply. 

  

4.5.5 – Packaging materials 
  
a. Packaging must consist of readily recycled material, and/or materials taken from renewable 

resources, or be a multi-use system. All packaging materials shall be easily separable by hand 
into recyclable parts consisting of one material (e.g. cardboard, paper, plastic, textile). 
 

b. Verification to be provided by the contractor:  
 
The contractor must provide description of the product packaging shall be provided together 
with a corresponding declaration of compliance with these criteria. 
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SECTION 5 – SUPPLEMENTARY DOCUMENTATION 

5.1 – Draft Contract Form 

5.2 – Glossary 

5.3 – Specimen Performance Guarantee 

5.4 – General Conditions of Contract 

The full set of General Conditions for Works Contracts, for Supplies Contracts and for 
Services Contracts (latest version as applicable on the date of the publication of this 
tender) can be viewed/downloaded from the ‘Resources Section’ at: 
 
www.etenders.gov.mt 
 
 
It is hereby construed that the tenderers have availed themselves of these general 
conditions, and have read and accepted in full and without reservation the conditions 
outlined therein, and are therefore waiving any standard terms and conditions which they 
may have. 
 
These general conditions will form an integral part of the contract that will be signed with 
the successful tenderer/s. 
 
 
It is important to note that since this tender is being issued by an NGO, any reference to 
the Central Government Authority and the Department of Contracts within the General 
Conditions, should be read as the Contracting Authority. 
 
 
4.8 – General Rules Governing Tendering for NGOs  
 

The contents of this procurement document complement the latest version of the General Rules Governing 

Tenders applicable on the date of the publication of this tender, the Terms of Use and the Manual for 

Economic Operators applicable to Government’s e-Procurement Platform (available from the Resources 

section of www.etenders.gov.mt).  

 
 
 
 
 
 
 
 
 
 


